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The first step is to create accounts with these services:


Google webmaster tools

Yahoo! Site Explorer

Bing Webmaster tools

It is recommended that you create these accounts before you need to use these services - that way you will not need to spend time on this when time is an issue.

Proof of ownership
All services require you to prove the ownership of the website. Both services accept as proof the ability to upload an arbitrary page or add an arbitrary META tag to the index page.

Google verification of ownership

Google requires the owner to "Verify your site" . The owner is given a choice of either using a META tag, or html page upload methods.

In the first case, Google will generate a random authentication string, that should be placed in index page in the first <head> section of the page, before the first <body> section:

1. Copy the meta tag below, and paste it into your site's home page. It should go in the <head> section, before the first <body> section.

<meta name="google-site-verification" content="JJ5iTuja-JezPfX3FDRDIw1w4Yo7bNAIOWiUQw03wkw" />


For example, 

<html> 


<head> 

<meta name="google-site-verification" content="JJ5iTuja-JezPfX3FDRDIw1w4Yo7bNAIOWiUQw03wkw" /> 


<title> My title </title>


</head> 



<body> 




page contents




</body>

</html>

2. Click Verify below


To stay verified, don't remove the meta tag, even after verification succeeds.

In the second case, Google will generate a random file name, such as google35d4159fa6f3135e.html which the webmaster must upload to the root folder.

When either step is completed, the webmaster will have to click "Verify" button to inform Google that the step is done.

Yahoo! verification of ownership
When using Yahoo! Site Explorer, after the webmaster adds the website, Yahoo! will ask you to  "Authenticate" the site. Webmasters have a choice -- adding a file or adding a META tag.

If you choose to add an html file, just download the authentication key (it's an html file with a single random number). If you have a problem downloading the authentication key, create a text file named y_key_XXXXXX.html (substitute XXX with the correct numbers), then put the authentication string into the file. Upload the html file to your server's root directory and click the "Ready to Authenticate" button.

If you choose to add a META tag, copy the META tag (random authentication number) and paste it in your site's index page in the first <HEAD> section of the page, before the first <BODY> section.

For example:


<META name="y_key" content="69a49eaaf3a6a285">

Bing verification of  ownership

Ownership verification is required to ensure that only rightful owners are provided with information about their sites. There are two methods to prepare a site for ownership verification, both require adding a verification code to the site.


Choose one of the following:

Option 1: Place an XML file on your web server 

1. Download BingSiteAuth.xml 

2. Upload the file to http://yoursite.duke.edu/BingSiteAuth.xml 

3. Confirm successful upload by visiting http://yoursite.duke.edu/BingSiteAuth.xml  in your browser 

4. Click the verify button (in the Webmaster Tools)

Or

Option 2: Copy and paste a tag in your default webpage 

You can add a <meta> tag containing the authentication code to the <head> section of your default webpage.

<meta name="msvalidate.01" content="436F543D11CC6E17B1E7BC8F309D1E1D" />

See the example:

<html>

        <head>

                <meta name="msvalidate.01" content="436F543D11CC6E17B1E7BC8F309D1E1D" />

                <title>Your SEO optimized title</title>

        </head>

        <body>

                page contents

        </body>

</html>

robots.txt

To force indexing engines to expunge a page from their indexes, and subsequently from their caches, a webmaster should manipulate the robots.txt file. If this file does not already exist in the root directory of the website, it should be created. This is a standard way to prevent web robots, web crawlers and automatic spiders from accessing all or part of a website.

To restrict access to the folder http://www.example.duke.edu/restricted/, one needs to include the following strings in the robots.txt:

User-agent: *

Disallow: /restricted/

The next time indexing takes place, all links that contain the path to /restricted/ folder will be removed from the search database. It is important to know that the order of Disallow and Allow directives controls what can be accessed. Please visit http://www.robotstxt.org/ for more information.

Request to Remove URLs

In some situations, such as an accidental disclosure of sensitive information, content should be removed as soon as possible from indexing services. In those cases, webmasters may request that the services manually remove links to the sensitive material.

In Google, this request can be made by submitting a link in "Site Configuration > Crawler access > Remove URLs" in the Tools section. 
For example, you would click on the 'New Removal Request' button and submit

/restricted/

In Yahoo!, the links to sensitive material can be removed following this procedure:

Sign in to Yahoo! Site Explorer. Enter the URL/Path into the Explore URL box.

Locate the site in Explorer results. Notice the [Delete URL/Path] button next to each URL.

Note: When you use Site Explorer to delete a URL/Path from the Yahoo! index, it deletes that URL as well as all the subpaths listed under that URL.

Click [Delete URL/Path] to go to the confirmation page. The confirmation page shows the number of subpath URLs that will be affected as a result of that Delete URL/Path action and lists those URLs. Use the input text box to edit the URL and limit the delete action to a specific subdirectory.

Click [Update] to regenerate the list of URLs that will be affected by the delete action.

Click [Yes] to delete the URL and any subpaths listed.

In Bing Webmaster tools, select Index > Block URLs. 

A new window will appear: 


Block URL and Cache

What would you like to block?

	 Page only 
	Enter the page: 
	

	 Directory 
	

	 Entire site 
	


Useful information and links:

https://www.google.com/webmasters/tools/siteovervie  :: Google Webmaster tools

https://siteexplorer.search.yahoo.com/   :: Yahoo! Site Explorer

https://ssl.bing.com/webmaster/Home  :: Bing Webmaster tools

http://en.wikipedia.org/wiki/Robots.txt  :: wikipedia article about robots.txt

http://www.robotstxt.org/meta.html :: information about META tags to control robots for a single page, such as NOINDEX, NOFOLLOW tags.

http://www.user-agents.org/ :: list of all user agents, including webcrawlers and spambots.

http://www.archive.org/  ::  Internet archive, or Wayback machine. Useful site for accessing disappeared webpages.

http://help.yahoo.com/l/us/yahoo/search/siteexplorer/delete/siteexplorer-46.html :: Yahoo! Help page for URL removal
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